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Participating in Online Meetings Using Zoom

Key Functions

ÅToolbar

ÅMute/Unmute

ÅStart/Stop Video

ÅChat

ÅRaise Hand
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Participating in Online Meetings Using Zoom

Mute/Unmute

ÅComputer Audio: Use the toolbar to mute or unmute yourself

ÅPhone Audio: Use the mute function on your phone to mute or unmute 

yourself
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Participating in Online Meetings Using Zoom

Start/Stop video

ÅSelect the ñChatò icon on the toolbar to open the chat window
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Participating in Online Meetings Using Zoom

Chat

ÅSelect the ñChatò icon on the toolbar to open the chat window
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Participating in Online Meetings Using Zoom

Raise Hand

ÅSelect the ñParticipantò icon on the toolbar 

ÅClick the ñRaise Handò icon in the participants window to raise or 

lower your hand
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Virtual Participation Principles

Å One person speaks at a time and for under a minute

Å Please muteyourself when youôre not speaking.

Å Technology happens ïplease be flexible and patient.

Å Share video so we can stay visually connected.

Å Use the chat feature to ensure we get your input in your exact words. 

Å Be respectfulof one anotherôs opinions.

Å Remember this is just one meeting in a longer process.
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Path to Clean Air 

Timeline
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Recap: What does success look like?

CERP Process 

ÅA diverse, inclusive and equitable process 

CERP Steering Committee 

ÅIs representative of the community

ÅIncludes representatives of vulnerable populations 

ÅIncludes representatives from the most impacted communities 
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Recap: What does success look like?

Outcomes

Å Establish aggressive goals and targets for all types of 

emissions and industries 

Å Demonstrate quantifiable improvements in air quality and 

quality of life 
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Steering Committee 

Application
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Recap: Steering Committee Application

Suggestions for Improvement

Å Insert Richmond ïSan Pablo area map

Å Include the Conflict of Interest and Financial Disclosure form  

Å Include statement that preference will be given to Monitoring Plan 

SC members

Å Include questions to identify applicantsô neighborhoods, 

experience with air quality

Å Translate the application into multiple languages
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Warm-Up Question

How are you coping with the shelter in place mandate? 

A. Taking breaks from watching, reading and listening to news 

stories

B. Exercising, stretching and/or meditating

C. Staying connected with friends and family 

D. Other 
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Vote: Steering Committee Application

Does the application provide enough information for the 

CDT to select Steering Committee members? 

A. Yes

B. No

C. Abstain
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Steering Committee 

Outreach
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Recap: CERP Outreach

Goals 

ÅDevelop a diverse, inclusive and equitable process 

ÅEngage a broad cross-section of community stakeholders

ÅCommunicate a clear and powerful message

ÅInform and educate the community about efforts to improve air 

quality and reduce emissions 
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1. Please share your initial ideas on how to 
recruit a diverse and balanced group of 
Steering Committee members. 

2. How will you conduct outreach for 
Steering Committee recruitment?

Group Brainstorming
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Conflict of Interest and 
Financial Disclosure Form 


